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Do you find yourself always changing the default search field on a list page because you search 
by description rather than part number?
 
 
The default search field on a list page is the first column displayed on the list page.
by description rather than No., then change the sequence of the columns so that Description shows first.
This way Description will be your default search field on that page.
 
 
Normal NAV 2009 Item List Screen:
 
Notice that the Item No. is the first column, and the search field is No.
header and right click the mouse and select “Choose Columns” to change the sequence of the columns.
 
 

 
 
 
 
 
Choose Column Screen: 
 
Select the “Description” field, and click the “Move Up” button so that Description is the first field listed and 
click OK. 
 
 
 
 

 

Do you find yourself always changing the default search field on a list page because you search 
by description rather than part number?  Try this! 

The default search field on a list page is the first column displayed on the list page.  If you usually 
by description rather than No., then change the sequence of the columns so that Description shows first.
This way Description will be your default search field on that page.  See Examples below

Normal NAV 2009 Item List Screen: 

Item No. is the first column, and the search field is No.  Now set the cursor on the column 
header and right click the mouse and select “Choose Columns” to change the sequence of the columns.

and click the “Move Up” button so that Description is the first field listed and 
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Do you find yourself always changing the default search field on a list page because you search 

If you usually search 
by description rather than No., then change the sequence of the columns so that Description shows first.  

See Examples below: 

set the cursor on the column 
header and right click the mouse and select “Choose Columns” to change the sequence of the columns. 

and click the “Move Up” button so that Description is the first field listed and 
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Revised NAV 2009 Item List Screen:
 
Note that now the first column in the page is Description, and that the default search field i
This can be done for any List page, so set the page so the first column is the field you search on most 
frequently. 
 

 

Revised NAV 2009 Item List Screen: 

Note that now the first column in the page is Description, and that the default search field i
This can be done for any List page, so set the page so the first column is the field you search on most 
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Note that now the first column in the page is Description, and that the default search field is description.  
This can be done for any List page, so set the page so the first column is the field you search on most 


